
Founded 1969

The Photographic Society of NUS

Management Committee



POSTS
43rd Management Committee

Å President

Å Vice President

Å Honorary General Secretary

Å Honorary Assistant Secretary

Å Honorary Treasurer

ÅMontage Director

ÅMarketing Director

ÅCreative Director

ÅPublicity Director

ÅLogistics Director

ÅDarkroom Director

ÅCourse & Activities 

Coordinator

Å IT Director



Requirements & Expectations

ÅAn ordinary / life member of NUSPS 

(undergraduate)

ÅParticipation in all official MC meetings, outings & 

courses

ÅPresent in Singapore until the end of Montage 2012 

(mid June 2012)

ÅDue to the heavy commitment, MC members are 

strongly discouraged from being in the committee 

of another CCA.



ROLES& 
RESPONSIBILITIES



President

ÁSingaporean or Singapore Permanent 

Resident, at least 21 years of age

ÁCall for meetings & chair all General 

and Committee meetings

ÁRepresents the Society in dealings 

with outside personnel

ÁResponsible for external relations

ÁMake provisional decision in matters 

of urgency and shall be answerable to 

the committee for such decision



Vice President

ÁAssist the President in the execution 

of duties

ÁPerform the duties of the President in 

the absence of the President

ÁResponsible for internal matters and 

relations (within NUS and NUSPS) 

ÁResponsible for the participation of the 

Society in Studentsô Union activities as 

the Managing Committee deems fit



Honorary General Secretary

ÁRecord and keep minutes of all 

General and Committee meetings

ÁResponsible for convening all 

meetings of the Society 

ÁMake the changes of office-bearers 

with Registry of Society (ROS)



Honorary General Secretary

ÁKeep all records accurately (except 

financial records of the Society) 

ÁResponsible for the archival of 

materials(such as documents, 

photographs of events etc) and 

maintain the archives

ÁPrepare and submit on behalf of the 

Management Committee of the Annual 

Report at the AGM



Honorary Assistant Secretary

ÅAssist the Secretary

ÅAssume the duties of the Secretary in 

the latter's absence. 

ÅHandles  all membership matters 

(ie: correspondence with members, 

membership signups) 

ÅKeep a register of members



Honorary Treasurer

ÁSingaporean or Singapore Permanent 

Resident, at least 21 years of age

ÁCollect, keep and disburse all 

finances

ÁAccount for all monetary transactions 

and their correctness

ÁHave all cheques counter-signed by 

the President 

ÁCheck all mailboxes



Honorary Treasurer

ÁPrepare and present Annual Treasury 

report

ÁReceive all applications for grants from 

sub-committees

ÁSubmit Treasury report to IRAS in Feb to 

April

ÁSubmit past Treasury report to ROS for 

Annual Returns



Honorary Treasurer

Requirements

ÁFinancial accounting background is 

preferred

ÁGood book-keeping skills



Montage Director
About Montage

ÅStarted in 1999

ÅNUSPS annual flagship event

ÅNationwide series of photographic 

events

ÅApproximate time period: March ï

August

ÅPlanning starts months ahead



Montage Director
About Montage 2011

ÅTheme: What If? 

ÅPhotographic Competition 

ÅYouth (25 years old and below)

ÅOpen (all)

ÅPhoto Story (below 25 years old)

ÅNUS Shaw Alumni House

ÅSeminar at *SCAPE

ÅExhibition



Montage 2011: Competition
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1st What if I have an umbrella right now

by Tristan Lim Tung Sun

1st Ain't too small to dream big..

by Premchand Keith

Photo Story

Winner By Du Long & Shao Yuemeng



Montage 2011: Alumni House

Travel Photography by Vicky Yeow Art of Framing by Triston Yeo

Studio Photography by David Lawrence Lim Exhibition: Alumni Works



Montage 2011: Seminar

*SCAPE
12 June 2011, 1pm ï6pm

Behind the Scenes by Geoff Ang

Eyeing the Street by Jino Lee

Making a Difference with Photography: 

Finding Beauty Amidst Disasters by Triston Yeo



Montage Director
ÅOverall IC of planning and execution 

of Montage 2012

ÅFormation and organization of the 

Montage Project Committee

ÅPrepare a detailed Project Plan

ÅPrepare Project Evaluation Report

ÅArchiving Montage-related materials



Marketing Director

ÅEstablish relationship between 

sponsors and the society

ÅSearch and maintain sponsorship 

benefits

ÅAssists the President in liaison with 

external organisations

ÅAssists the society in Marketing any 

events or activities



Course & Activities 

Coordinator

ÅPlan courses

ÅPreparations: find 

instructors/speakers, logistics, 

publicity, RSVP, reminder emails

ÅCourse: overall IC

ÅPost event: Thank you emails, 

follow-up



Course & Activities 

Coordinator

ÅPlan frequent outings

ÅPre-trip: Recee Trip, liason with 

external parties, publicity, RSVP, 

reminder emails

ÅActual trip: overall IC

ÅPost-trip: Thank you emails, 

follow-up



Creative Director

ÁConceptualising and designing 

creative materials for all society 

activities (ie: posters, T-shirts, name 

cards etc)

ÁAssist the IT Director in graphical 

aspects of the website

Requirements

ÁProficient in Photoshop

ÁCreative spark



Publicity Director

ÅLiaises closely with Creative Director

ÅPrinting of posters, name card, T-shirts 

etc.

ÅPosting & dissemination of publicity 

materials (ie: banners, posters etc)

ÅPublicizing NUSPS events

ÅIn charge of social media and 

maintaining NUSPS accounts (ie:  

Twitter, Facebook)



Publicity Director

Requirements

ÅBasic Photoshop knowledge

ÅFamiliar with Facebook and Twitter



Darkroom Director
ÁOrganise courses with regards to 

Traditional and Digital 

Darkroom/Imaging

ÁEnsure the availability of Darkroom to 

members for booking as much as 

possible

ÁEnsure proper usage of Darkroom 

equipments

ÁMaintain cleanliness and readiness of 

Darkroom



Darkroom Director

ÁIn charge of equipment inventory & 

loan (darkroom-related)

ÁIn charge of maintaining equipment

ÁColour calibration and management of 

printers

ÁIn charge of loans of books etc to 

NUSPS members



Logistics Director

ÁResponsible for all Club items and 

maintaining inventory

ÁRenting out and keeping record of 

equipment to other clubs

ÁManaging manpower and logistics

ÁBooking of the designated venue

ÁLiaising with OSA officials in getting 

proper approvals for large scale 

events(ie: Bazaar)

ÁIn charge of duty rosters for events



IT Director

ÁDesigning of layout and updating 

websites (http://nusps.org.sg & 

http://montage.sg)

ÁMaintain NUSPS Flickr group 

(http://flickr.com/groups/nusps) 

ÁPublicity of major events though the 

website

ÁIn charge of the in-house NUSPS 

Judging Software

ÁAssist in matters related to IT 

during events 

http://nusps.org.sg/
http://montage.sg/
http://flickr.com/groups/nusps


IT Director

Requirements

ÁHave programming background 

ÁWilling to learn. Interest in dealing 

with technical aspects.

ÁProficient in PHP

ÁKnowledge of Drupal CMS is a plus



PROJECTS & EVENTS



Projects

ÅEach MC member: project advisor / director

ÅWork with sub -committees / 43 rd MC

ÅRole in Montage

ÅProjects may differ year to year



Annual Activities & Events

ÅMontage

ÅBazaar

ÅMatric Fair

ÅMembership Drive

ÅWelcome Tea

ÅAnnual General Meeting

Å Internal Competition



Internal Competition

Theme: Strange World

NUS population



Other Activities & Events

ÅEngage!

ÅPhoto of the Month

ÅNUS Guide

ÅòProgression or Destructionó Photo Exhibition

ÅProduct Review



Engage! A short history

Uni-JC Dialogue Session 2010 

Engage!   2011



ÅJC Photographic Societies EXCO, 

NUSPS

ÅInteraction Session

ÅExchange experiences, solve 

common issues

ÅPath opportunities for future inter -

school collaborations



Photo of the Month

ÅOpen to all members

ÅFlickr

ÅPlatform to showcase photographs



NUS Guide



Progression or Destruction

ÅSingapore Botanic Gardens

ÅPhotographs by NUSPS members

Å3 June ð29 July 2011

P h o t o g r a p h i c E x h i b i t i o n



Product Review

ÅNUSPS Facebook Page



APPLICATION



Process
Information (Information Session / website / email)

Online Application

Interview /Individual Meet-up

Election 

43rd Management Committee

Shortlisted candidates Indication of interested position(s) required

Application as a candidate Indication of position is optional



Details

ÅInformation
ïWebsite: www.nusps.org.sg

ïEmail query: 

president@nusps.org.sg (Hanny)

vicepresident@nusps.org.sg (Xing Quan)

ÅOnline Application

ïApplication form: www.nusps.org.sg

http://www.nusps.org.sg/
mailto:president@nusps.org.sg
mailto:vicepresident@nusps.org.sg
http://www.nusps.org.sg/


Important Dates

15 Aug 2011, 

Monday

Dateline for Application

8 Aug 2011 ï

17 Aug 2011

Interview / meet-up for applicants

22 Aug 2011, 

Monday

Annual General Meeting

Election of 43rd Management 

Committee

27 Aug 2011 ï

28 Aug 2011

Handover





Apply & Join the 43 rd Family


