PHOTOGRAPHY COMPETITION
“Clean and Green Singapore, You and Me”

Instruction
Online Submission

1. Go to: www.nusps.org.sg/cgs/submission.php

2. Enter your details.
Fields marked with ‘*’are compulsory.

For group submission, enter the details of the group leader and upload the details of
the group.
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3. Select the first photograph of the entry.
Enter the caption of the photograph and / or the write up for the series of photographs
that you are submitting.
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4. Click on the box to agree with the terms and conditions of the competition.

5. Click on the “Submit” button.



6. The page below will appear when the photograph has been uploaded successfully.
Click on “Browse” button to select the next photograph.
Enter the caption for the photograph if there is any.

Click on the “Submit” button to upload the photograph.
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7. Repeat Step 6 until you have uploaded all the photographs for the entry.
To end the current submission, simply close the browser.
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If you wish to submit more entries, please repeat step 1 — 7 again.



Q&A
Online Submission
. What do I need to prepare before submitting my entry online?
e Your photographs (3-5 photographs per entry)
e Your details
e Participants’ Details Form for online submission if you are submitting as a
group
Do I need to upload all of the photographs for each entry at the same time?
Yes. Once the browser is closed, each entry will be considered as completed.
. I cannot click on the submit button even though I have filled my details. What
should I do?
Please check that all of the compulsory fields have been filled.
Click on the write up box and enter spacing. You should be able to click on the button
now.
How do | end my current submission?
You can simply close the browser. Your photographs have been uploaded as long as
you see the message “You have successfully uploaded “XXX.JPG”.”

How do | submit more entries?

Close the browser and repeat step 1 — 7 again.

. Who should I contact with regards to issues related to online submission?

Please send an e-mail to itdirector@nusps.org.sg with your name and problem.
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